CNCS Policy on Pre-PSOs


Relocation Reimbursement (POV):

For VISTA candidates who are traveling with their personal vehicle (POV), VISTA shall only approve reimbursement of travel costs if the vehicle is needed at the site for activities related to the approved project plan. If it is not demonstrated that the vehicle is needed for the candidate to have a successful year as a VISTA Member, the mileage shall not be reimbursed. 

Form V-81 shall be submitted by the sponsor to the CSO for approval of a VISTA’s use of POV at site.  

For approved travel by POV, mileage is reimbursed at the current federal rate, plus an additional $10.00 for every multiple of 100 miles that s/he travels as calculated in the VMSU. The candidate shall not receive per diem for meals, lodging or incidental expenses.  

HOR to PSO to Site:
Relocation reimbursement for a VISTA candidate traveling by car is for travel from Home of Record to Pre-Service Orientation to project site (HOR to PSO to Site). The relocation reimbursement does not cover travel from Home of Record to project site to training and back to project site (HOR to Project to PSO to Project) or any other possible routes of travel.

If a candidate wishes, or a sponsor wishes the candidate, to arrive early to the project site in order to settle-in prior to the PSO, a candidate must be authorized by the CSO to travel early to the project site, and that authorized trip may not be greater than eight (8) calendar days prior to the PSO. The CSO shall note that authorization in an email to the VMSU. 

Travel from HOR to site greater than eight (8) calendar days prior to the start of PSO, if authorized by the CSO, requires authorization for a training deferment and must conform to the policy regarding deferment.  Deferment of PSO is strongly discouraged.  Deferment requires the approval of the Area Manager.  

Given authorization, the VISTA candidate is covered by VISTA’s health plan. VISTA will reimburse the VISTA candidate for travel from HOR to PSO to Project Site. VISTA does not consider the round trip to the PSO event, by any means of travel (air, rail or car), to be part of the relocation reimbursement. 

The VMSU will calculate the costs of driving from HOR to PSO to the Project Site and prepare a payment voucher reflecting those costs. Therefore, the sponsor and candidate must be informed that some of the costs for travel between project site and PSO will not be reimbursed by VISTA. If the candidate wishes to have VISTA purchase an airline or train ticket, the cost of the ticket will be deducted from the allowable reimbursement due to the candidate.

Exceptions:
If the CSO and VISTA Training Unit determine a candidate will attend a PSO out of the cluster in which the VISTA is to serve, then the rule described above for determining reimbursement does not apply.  The CSO and Training Unit in coordination with the VMSU shall determine the most cost effective route and mode of travel to PSO and to site.  

If the VISTA is training deferred, the individual will first travel to site and then be reimbursed for the round trip to PSO.  Deferment of PSO is strongly discouraged.  Deferment requires the approval of the Area Manager.  

Vouchers
Relocation reimbursement shall not be charged to PSO travel (A24), and shall be charged to VISTA Support (A22).
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